
�बड �ववरण/Bid Details

�बड बंद होने क� तार�ख/समय  /Bid End Date/Time 19-01-2026 20:00:00

�बड खुलने क� तार�ख/समय  /Bid Opening
Date/Time

19-01-2026 20:30:00

�बड पेशकश वैधता (बंद होने क� तार�ख से) /Bid Offer
Validity (From End Date)

30 (Days)

मं ालय/रा!य का नाम /Ministry/State Name Uttar Pradesh

�वभाग का नाम/Department Name Cane Development (ganna Vikas Vibhag) Department Uttar
Pradesh

संगठन का नाम/Organisation Name N/a

काया%लय का नाम /Office Name Deputy Cane Commissioner Gorakhpur Zone

व&तु 'णेी /Item Category Financial Audit Services - Audit report, Financial Reporting
Framework; CA Firm

अनुबंध अविध /Contract Period  1 Year(s)

एमएसएमई के  िलए अनुभव के  वष. और टन%ओवर से छूट  4दान
क� गई है/MSE Relaxation for Years of
Experience and Turnover

No

&टाट%अप के  िलए अनुभव के  वष. और टन%ओवर से छूट  4दान
क� गई है /Startup Relaxation for Years of
Experience and Turnover

No

�व5ेता  से मांगे गए द&तावेज़/Document required
from seller

Experience Criteria,Bidder Turnover,Certificate (Requested
in ATC),Additional Doc 2 (Requested in ATC)
*In case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his
eligibility for exemption must be uploaded for evaluation by
the buyer

7या आप िन�वदाकार9 :ारा अपलोड ;कए गए द&तावेज़9 को
िन�वदा म< भाग लेने वाले सभी िन�वदाकार9 को ;दखाना
चाहते ह>? संदभ% मेनू है/Do you want to show
documents uploaded by bidders to all
bidders participated in bid?

Yes (Documents submitted as part of a clarification or
representation during the tender/bid process will also be
displayed to other participated bidders after log in)

�बड लगाने क� समय सीमा &वतः नह�ं बढ़ाने के  िलए
आवBयक �बड क� संCया। / Minimum number of
bids required to disable automatic bid
extension

1

 

�बड संCया/Bid Number: GEM/2026/B/7065219
;दनांक /Dated: 03-01-2026

�बड द&तावेज़ / Bid Document
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;दन9 क� संCया, Mजनके  िलए �बड लगाने क� समय-सीमा
बढ़ाई जाएगी। / Number of days for which Bid
would be auto-extended

3

ऑटो ए7सट<शन अिधकतम ;कतनी बार ;कया जाना है । /
Number of Auto Extension count

1

�बड से Pरवस% नीलामी स;5य ;कया/Bid to RA enabled No

�बड का 4कार/Type of Bid Two Packet Bid

तकनीक� मूQयांकन के  दौरान तकनीक� &पSीकरण हेतु
अनुमत समय /Time allowed for Technical
Clarifications during technical evaluation

2 Days

अनुमािनत �बड मूQय /Estimated Bid Value 500000

मूQयांकन पTित/Evaluation Method Total value wise evaluation

मUय&थता खंड/Arbitration Clause No
सुलह खंड/Mediation Clause No

�बड �ववरण/Bid Details

ईएमड� �ववरण/EMD Detail

आवBयकता/Required No

ईपीबीजी �ववरण /ePBG Detail

एडवाइजर� ब>क/Advisory Bank State Bank of India

ईपीबीजी 4ितशत (%)/ePBG Percentage(%) 5.00

ईपीबीजी क� आवBयक अविध (माह) /Duration of ePBG
required (Months).

12

(a).ईएमड� और संपादन जमानत रािश, जहां यह लागू होती है, लाभाथY के पZ म< होनी चा;हए। / EMD & Performance securityshould be
in favour of Beneficiary, wherever it is applicable. 

लाभाथY /Beneficiary : 
Dy CC Gorakhpur
Deputy Cane Commissioner Gorakhpur Zone, Cane Development (Ganna Vikas Vibhag) Department Uttar
Pradesh, N/A,
(Yashpal Singh)

बोली �वभाजन लागू नह�ं ;कया गया/ Bid splitting not applied.

एमआईआई अनुपालन/MII Compliance

एमआईआई अनुपालन/MII Compliance Yes
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एमएसई खर�द वर�यता/MSE Purchase Preference

एमएसई खर�द वर�यता/MSE Purchase Preference No

1. Estimated Bid Value indicated above is being declared solely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria related to Turn Over, Past Performance and Project / Past Experience etc.
This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not going to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
based on competitive prices received in Bid / RA process. 

अितPर[ यो\यता /आवBयक डेटा/Additional Qualification/Data Required

Financial Audit Services - Audit Report, Financial Reporting Framework; CA Firm ( 1 )

तकनीक� �विश�Sयाँ /Technical Specifications

�ववरण/
Specification

मूQय/ Values

कोर / Core

Scope of Work Audit report , Financial Reporting Framework

Type of Financial
Audit Partner CA Firm

Type of Financial
Audit Internal Audit

Category of Work
under Financial
Audit

Audit of financial statements , Deterring , Internal control of financial , Compliance with
law & regulations , Internal Control over Financial Reporting , Risk Management

Type of
Industries/Functions

Sales, Services and Revenue , Purchase & Procurement , Human Resource & Payroll ,
Cash and Bank Balance

Frequency of
Progress Report Monthly

MIS Reporting for
Financial Audit
support

Yes

Frequency of MIS
reporting Monthly

State NA

District NA

एडऑन /Addon(s)

Post Financial Audit
Support NA

5ेता  :ारा िनधा%Pरत ^यूनतम मूQय/Minimum Floor Price defined by Buyer
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5ेता :ारा िनधा%Pरत ^यूनतम मूQय/Minimum Floor Price
defined by Buyer

No

अितPर[ �विश�S द&तावेज़ /Additional Specification Documents

परे�षती/Pरपो;ट_ग अिधकार� /Consignees/Reporting Officer and Quantity

5.सं./S.N
o.

परे�षती/Pरपो;ट_ग
अिधकार� /Consignee
Reporting/Officer

पता/Address
संसाधन9 क� मा ा
/ To be set as

1

अितPर[ आवBयकता
/Additional

Requirement

1 Sanjay Kumar
Vishwakarma

273010,Deputy Cane
Commissioner Office near RSM
school Divya Nagar vistar
Gorakhpur

1 N/A

5ेता  :ारा जोड़� गई �बड क� �वशेष शतb/Buyer Added Bid Specific Terms and Conditions
1. Generic

OPTION CLAUSE: The buyer can increase or decrease the contract quantity or contract duration up to 25
percent at the time of issue of the contract. However, once the contract is issued, contract quantity or
contract duration can only be increased up to 25 percent. Bidders are bound to accept the revised
quantity or duration

2. Buyer Added Bid Specific ATC

Buyer uploaded ATC document Click here to view the file .

अ&वीकरण/Disclaimer
The additional terms and conditions have been incorporated by the Buyer after approval of the Competent
Authority in Buyer Organization, whereby Buyer organization is solely responsible for the impact of these clauses
on the bidding process, its outcome, and consequences thereof including any eccentricity / restriction arising in
the bidding process due to these ATCs and due to modification of technical specifications and / or terms and
conditions governing the bid. If any clause(s) is / are incorporated by the Buyer regarding following, the bid and
resultant contracts shall be treated as null and void and such bids may be cancelled by GeM at any stage of
bidding process without any notice:-

1. Definition of Class I and Class II suppliers in the bid not in line with the extant Order / Office Memorandum
issued by DPIIT in this regard.

2. Seeking EMD submission from bidder(s), including via Additional Terms & Conditions, in contravention to
exemption provided to such sellers under GeM GTC.

3. Publishing Custom / BOQ bids for items for which regular GeM categories are available without any
Category item bunched with it.

4. Creating BoQ bid for single item.
5. Mentioning specific Brand or Make or Model or Manufacturer or Dealer name.
6. Mandating submission of documents in physical form as a pre-requisite to qualify bidders.
7. Floating / creation of work contracts as Custom Bids in Services.
8. Seeking sample with bid or approval of samples during bid evaluation process. (However, in bids for

attached categories, trials are allowed as per approved procurement policy of the buyer nodal Ministries)
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9. Mandating foreign / international certifications even in case of existence of Indian Standards without
specifying equivalent Indian Certification / standards.

10. Seeking experience from specific organization / department / institute only or from foreign / export
experience.

11. Creating bid for items from irrelevant categories.
12. Incorporating any clause against the MSME policy and Preference to Make in India Policy.
13. Reference of conditions published on any external site or reference to external documents/clauses.
14. Asking for any Tender fee / Bid Participation fee / Auction fee in case of Bids / Forward Auction, as the

case may be.
15. Any ATC clause in contravention with GeM GTC Clause 4 (xiii)(h) will be invalid. In case of multiple L1

bidders against a service bid, the buyer shall place the Contract by selection of a bidder amongst the L-1
bidders through a Random Algorithm executed by GeM system.

16. Buyer added ATC Clauses which are in contravention of clauses defined by buyer in system generated bid
template as indicated above in the Bid Details section, EMD Detail, ePBG Detail and MII and MSE Purchase
Preference sections of the bid, unless otherwise allowed by GeM GTC.

17. In a category based bid, adding additional items, through buyer added additional scope of work/ additional
terms and conditions/or any other document. If buyer needs more items along with the main item, the
same must be added through bunching category based items or by bunching custom catalogs or
bunching a BoQ with the main category based item, the same must not be done through ATC or Scope of
Work.

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of
this bid, they can raise their representation against the same by using the Representation window provided in
the bid details field in Seller dashboard after logging in as a seller within 4 days of bid publication on GeM. Buyer
is duty bound to reply to all such representations and would not be allowed to open bids if he fails to reply to
such representations.

All GeM Sellers/Service Providers shall ensure full compliance with all applicable labour laws,
including the provisions, rules, schemes and guidelines under the four Labour Codes i.e. the Code
on Wages, 2019; the Industrial Relations Code, 2020; the Occupational Safety, Health and Working
Conditions Code, 2020; and the Code on Social Security, 2020 as and when notified and brought into
force by the Government of India.

For all provisions of the Labour Codes that are pending operationalisation through rules, schemes or
notifications, the corresponding provisions of the pre-existing labour enactments (such as The
Minimum Wages Act, 1948, The Payment of Wages Act, 1936, The Payment of Bonus Act, 1965, The
Equal Remuneration Act, 1976, The Payment of Gratuity Act, 1972, etc. and relevant State Rules)
shall continue to remain applicable.

The Seller/ Service Providers shall, therefore, be responsible for ensuring compliance under:

All notified and enforceable provisions of the new Labour Codes as mentioned hereinabove;
and
All operative provisions of the erstwhile Labour Laws until their complete substitution.

All obligations relating to wages, social security, safety, working conditions, industrial relations etc.
and any other statutory requirements shall be strictly met by the Seller/ Service Provider. Any non-
compliance shall constitute a breach of the contract and shall entitle the Buyer to take appropriate
action in accordance with the contract and applicable law.

This Bid is governed by the सामा^य िनयम और शतb/General Terms and Conditions, conditons stipulated in Bid and
Service Level Agreement specific to this Service as provided in the Marketplace. However in case if any condition
specified in सामा^य िनयम और शतb/General Terms and Conditions is contradicted by the conditions stipulated in
Service Level Agreement, then it will over ride the conditions in the General Terms and Conditions.

जेम क� सामा^य शत. के खंड 26 के संदभ% म< भारत के साथ भूिम सीमा साझा करने वाले देश के �बडर से खर�द पर 4ितबंध के संबंध म<
भारत के साथ भूिम सीमा साझा करने वाले देश का कोई भी �बडर इस िन�वदा म< �बड देने के िलए तभी पा  होगा जब वह �बड देने वाला
सZम 4ािधकार� के पास पंजीकृत हो।�बड म< भाग लेते समय �बडर को इसका अनुपालन करना होगा और कोई भी गलत घोषणा ;कए जाने
व इसका अनुपालन न करने पर अनुबंध को तfकाल समाg करने और कानून के अनुसार आगे क� कानूनी कार%वाई का आधार होगा।/In terms
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of GeM GTC clause 26 regarding Restrictions on procurement from a bidder of a country which shares a land border with India, any bidder from a country which shares a
land border with India will be eligible to bid in this tender only if the bidder is registered with the Competent Authority. While participating in bid, Bidder has to undertake
compliance of this and any false declaration and non-compliance of this would be a ground for immediate termination of the contract and further legal action in
accordance with the laws.

---ध^यवाद/Thank You---
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bZ&fufonk vkea=.k 
 

 

  xksj[kiqj ifj{ks= dh lgdkjh xUuk fodkl lfefr;ksa] xUuk fodkl ifj’knksa rFkk ftyk ,oa 
ifj{ks= Lrj ds pkVZMZ ,dkm.VsUV QeZ ds p;u gsrq v/kksfyf[kr fooj.k@fu;e ,oa “krksaZ ds vuqlkj 
tse iksVZy ds ek/;e ls bZ& fufonk ,rn~}kjk vkeaf=r dh tkrh gSA 
 
 

Selection criteria for engaging Internal Auditors for Cane Societies and Council. 

SL 
No. 

CRITERIA BASIS OF MARKS MAXIMUM 
MARKS 

1 
Experience of the Firim: 
Firm should be empaneled with CAG and the minimum 
experience is 7 years as on 01.04.2025 

1 mark per year above 7 years of 
experience (fraction of the year to be 
ignored) 

10 

2 
Peer Review: 
Peer Review Certificate of the firm given by the Institute of 
Chartered Accountants of India 

5 marks 
5 

3 

Similar work Experience: 
The firm must have carried out and completed similar 
assignments in Iast 3 Financial Years in internal audit of 
PSU/Society/Trust or any Autonomous Body. 

5 marks per year of audit above  
3 Years having similar nature work 
Experience 

15 

4 

Number of Partners: 
The firm should have at least three FCA Parterres having 
experience of minimum 10 years as on 01.04.2025 and 
continuing thereafter. 

Above 3 FCA Partners 
3 marks for each partner who is ACA 
(Associate Chartered Accountant) 
5 marks for each partner who is FCA 
(Fellow Chartered Accountant) 

10 

5 

(a) DISA/CISA Qualification: 
The firm should have at least One full-time partners having 
DISA/CISA Qualified who is in the firm as on 01.04.2025 and 
continuing thereafter. 

2 marks for each partner having 
DISA/CISA 
 

5 

6 

Turnover of Firm: 
Average Turnover of Firm for last 3 financial years: (2022-23, 
2023-24 and 2024-25) 
 

Up to 30 lakh-4 Marks 
30 Lakh to 60 lakh-8 Marks 
60 Lakh to 80 lakh-12 Marks  
80 Lakh te 100 lakh-16 Marks 
More than 100 lakh-20 Marks 

20 

7 

Location: 
Audit firms having Registered Office/Branch Office as on 
01.04.2025 and continuing thereafter. 

Registered Office/Branch Office 
located within division: 5-Marks 
Registered Office/Branch Office 
located outside the division: 2-Marks 

5 

8 

Audit Methodology 
What Audit Methodology Firm will adopt specifically for 
conducting the Internal Audit of the UP-Cane Development 
Society and the UP-Cane Development Council. 

Understanding of Scope of Work-5 
Marks 
Approach & Methodology-10 Marks 
Presentation & Clarity-5 Marks 
Past Experience Reference -10 Marks 

30 

Total 100 
1. To Qualify for Assignment: A CA firm must score at least Minimum Marks 
2. Qualifying firm should not score ZERO in any criteria. Minimum Marks - 60 Marks 

 

  xksj[kiqj ifj{ks=kUrxZr dqy 04 ftyk xUuk vf/kdkjh dk;kZy; ¼xksj[kiqj] egjktxat] 
cLrh@lardchjuxj ,oa fl)kFkZuxj½ dqy 16 lgdkjh xUuk fodkl lfefr;kW o 12 xUuk fodkl 
ifj’knsa fØ;k”khy gSaA xUuk lfefr;ksa ,oa ifj’knksa dk Js.khokj fooj.k bl izdkj gS& 
 

Ø- 
la- 

tuin dk uke xUuk lfefr;kW xUuk ifj’kn@desVh 

Js.kh 
“C” 

Js.kh 
“D” 

dqy Js.kh 
“C” 

Js.kh 
“D” 

dqy 

01 02 03 04 05 06 07 08 

01 xksj[kiqj 0 3 3 0 2 2 

02 egjktxat 1 3 4 1 3 4 

03 cLrh@lardchjuxj 5 3 8 3 3 6 

04 fl)kFkZuxj 0 1 1 0 0 0 

;ksx& 6 10 16 4 8 12 
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pkVZMZ ,dkm.VsUV QeZ dk p;u dh fu;e ,oa “krsZa  
 

01 xUuk lfefr@xUuk fodkl ifj’kn Lrj ij& 
 

1-   izR;sd xUuk lfefr@xUuk fodkl ifj’kn Lrj ij pkVZMZ ,dkmUVsUV QeZ] 
lfefr@ifj’kn vkmVlkslZ ys[kkdkj ,oa lfefr@ifj’kn ds ys[kkdkj@izHkkjh ys[kkdkj dks 
feykdj ,d lfefr@ifj’kn Lrjh; vkfMV iSuy xfBr fd;k tk;sxkA lkekU;r% pkVZMZ 
,dkmUVsUV dh 01 QeZ dks ;FkklEHko@;Fkk;ksX; 01 ftys dh 03 xUuk lfefr;ksa ,oa 03 
xUuk fodkl ifj’knksa dh vkUrfjd ys[kk ijh{kk gsrq ukfer fd;k tk;sxkA ;fn ftys esa 
lfefr;ksa@ifj’knksa dh la[;k 03@03 ls de gS] rks fudVorhZ ftys dh lfefr@ifj’kn dks 
Hkh lfEefyr fd;k tk ldrk gS] rFkk ;fn ml ftys esa xUuk lfefr;ksa@ifj’knksa dh la[;k 
03@03 ls vf/kd gS rks muds fy, ìFkd pkVZMZ ,dkmUVsUV QeZ ;ksftr dh tk;sxhA lh-,- 
QeZ dks vkUrfjd ys[kk ijh{kk gsrq feyh&tqyh xzsM dh xUuk lfefr;kW@ifj’knsa vkoafVr dh 
tk;saxhA 
 

2-   ukfer pkVZMZ ,dkmUVsUV QeZ }kjk izR;sd ekg de ls de 03 dk;Z fnol ¼C Js.kh 
dh laLFkkvksa esa de ls de 02 dk;Z fnol rFkk D Js.kh dh xUuk lfefr@ifj’kn esa de ls 
de 01 dk;Z fnol½ dk;kZy; esa mifLFkr jgdj] leLr foÙkh; fjdkMksZa o ys[kkadu 
izfØ;kvksa fo”ks’kdj ikf{kd :Ik ls izR;sd cSad [kkrs ds fd;s x;s cSad lek/kku dh O;ofLFkr 
leh{kk@tkWp ¼HkkSfrd o ,l-th-ds- iksVZy ij½ dh tk;sxh ,oa lkFk gh ,l-th-ds- ekM~;wy 
04 o 05 ij lEcfU/kr xUuk lfefr;kas@ifj’knksa dh vkuykbu miyC/k fjiksVZl~ dh leh{kk 
Hkh dh tk;sxhA leh{kksijkUr vkfMV ds nkSjku ifjyf{kr dfe;ksa@=qfV;ksa dk fujkdj.k 
fu;eksa ds vuq:Ik rRijrk ls djk;k tk;sxkA 
 

3-   vkfMV iSuy }kjk okg~; vkfMV ds vUrxZr ys[kk ijh{kk] lgdkjh lfefr;kW ,oa 
iapk;rsa foHkkx ds Lrj ls izkIr gksus okyh lkekU; ,oa fo”ks’k vkfMV vkifÙk;ksa dk 
fu;ekuqlkj xq.koÙkkiwoZd fuLrkj.k djk;k tk;sxkA blds vfrfjDr ;fn fdlh lfefr esa 
fdUgha dkj.ko”k dbZ o’kksZa ls okg~; ys[kk ijh{kk lEikfnr ugha gks ldh gks rks] mu lfefr;ksa 
dh vkUrfjd ys[kk ijh{kk mDr lh-,- QeZ ls djk;h tk;sxh] ftlds fy, mUgsa vfrfjDr 
ekuns; Hkh ns; gksxkA 
 

4-   ijh{k.kksijkUr ;fn dksbZ xEHkhj =qfV;kW] vfu;ferrk;sa ;k nqfoZfu;ksx dk izdj.k 
mtkxj@ifjyf{kr gksrk gS ;k fdlh xEHkhj foÙkh; nqjkpkj ;k dnk”k;rk dh fLFkfr 
lansgizn gksrh gS] rks mls Red Flag dj lEcfU/kr lfpo ,oa ftyk xUuk vf/kdkjh ds laKku esa 
ykrs gq,] le;kUrxZr fuLrkj.k djk;k tk;sxkA  
 

5-   lh-,- QeZ }kjk vfuok;Z :Ik ls izR;sd ekg dh 10 rkjh[k rd viuh vkfMV fjiksVZ 
lEcfU/kr ftyk xUuk vf/kdkjh ,oa {ks=h; mi xUuk vk;qDr] xksj[kiqj dks laLrqfr lfgr 
vfuok;Z :Ik ls iksVZy ds ek/;e ls vkuykbu ,oa bZ&esy ds ek/;e ls vkQykbu izLrqr 
dh tk;sxhA blds vfrfjDr lh-,- QeZ }kjk izR;sd foÙkh; o’kZ ds vUr esa xUuk 
lfefr@xUuk fodkl ifj’kn dh ys[kkijhf{kr ladfyr okf’kZd vkfMV fjiksVZ viuh laLrqfr 
lfgr lh/ks eq[;ky; dks mi;qZDrkuqlkj vkuykbu ,oa vkQykbu Hkh iszf’kr dh tk;sxhA 
 

 

02 ftyk Lrj ij& 
 

01-   ftyk Lrj ij pkVZMZ ,dkmUVsUV QeZ] vkmVlkslZ ys[kkdkj ,oa ftyk xUuk 
vf/kdkjh dk;kZy; dk dksbZ 01 fHkK ys[kk fyfid lfgr ftyk Lrjh; vkfMV iSuy dk 
xBu fd;k tk;sxkA 
 

02-   mDr vkfMV iSuy }kjk ftyk xUuk vf/kdkjh ds Ik;Zos{k.k esa =Sekfld :Ik ls 
v/khuLFk xUuk lfefr;ksa ,oa xUuk fodkl ifj’knksa ds leLr fcy okmplZ] cSad 
fjdkWfUlys”ku] eSuqvy ,oa ,l-th-ds- ls rS;kj gks jgh cSysUl”khV] moZjd O;olk; ,oa 
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izkfo/kkfur ctV ds lkis{k O;; dh HkkSfrd :Ik ls lR;kiu ,oa mi;qZDr ys[kkadu dk;ksZa dk 
,l-th-ds- ds ek/;e ls fØ;kUo;u dh leh{kk dh tk;sxh rFkk =Sekfld fjiksVZ mi xUuk 
vk;qDr] xksj[kiqj dks iszf’kr dh tk;sxhA HkkSfrd vfHkys[kh; lR;kiu gsrq ftyk xUuk 
vf/kdkjh ds Lrj ls iwoZ fuf”pr frfFk esa xUuk lfefr;ksa@xUuk fodkl ifj’knksa }kjk vius 
leLr okWfNr foÙkh; fjdkMZ ftyk xUuk vf/kdkjh dk;kZy; dks miyC/k djkus gksaxsA 
 

03-   lh-,- QeZ }kjk ftys dh xUuk lfefr;ksa dh ys[kk ijh{kk] lgdkjh lfefr;kW ,oa 
iapk;rsa foHkkx ds Lrj ls izkIr gksus okyh lkekU; ,oa fo”ks’k vkfMV vkifÙk;ksa dk 
fu;ekuqlkj xq.koÙkkiwoZd fuLrkj.k djk;k tk;sxkA 
 

04-   izR;sd ekg esa ftyk Lrjh; lh-,- QeZ }kjk xUuk lfefr;ksa ,oa xUuk fodkl ifj’knkas 
dh izkIr ekfld fjiksVZ dk xgurk ls v/;;u fd;k tk;sxk ,oa lkFk gh ,l-th-ds- ekM~;wy 
04 o 05 ij ftys dh xUuk lfefr;ksa@ifj’knksa dh vkuykbu miyC/k fjiksVZ dh leh{kk Hkh 
dh tk;sxhA leh{kksijkUr fjiksVZ esa ik;h x;h xEHkhj dfe;ksa@vkifÙk;ksa ds vk/kkj ij ftyk 
xUuk vf/kdkjh }kjk fu;r dh x;h de ls de 01 xUuk lfefr vkSj 01 xUuk fodkl 
ifj’kn dk vkSpd fujh{k.k fd;k tk;sxk rFkk vkSpd fujh{k.kksijkUr fjiksVZ laLrqfr lfgr 
ftyk xUuk vf/kdkjh ,oa mi xUuk vk;qDr] xksj[kiqj dks vfuok;Z :Ik ls iszf’kr dh tk;sxh] 
ftl ij muds }kjk vfoyEc fu.kZ; fy;k tk;sxkA 
 

 

03 ifj{ks= ¼mi xUuk vk;qDr] xksj[kiqj½ Lrj ij& 
 

01-   ifj{ks= Lrj ij pkVZMZ ,dkmUVsUV QeZ] vkmVlkslZ ys[kkdkj ,oa mi xUuk vk;qDr 
dk;kZy; ds ukfer fHkK ys[kk fyfid lfgr ifj{ks= Lrjh; vkfMV iSuy dk xBu fd;k 
tk;sxkA 
 

02-   lh-,- QeZ }kjk ifj{ks= dh xUuk lfefr;ksa dh ys[kk ijh{kk] lgdkjh lfefr;kW ,oa 
iapk;rsa foHkkx ds Lrj ls izkIr gksus okyh lkekU; ,oa fo”ks’k vkfMV vkifÙk;ksa dk 
fu;ekuqlkj xq.koÙkkiwoZd fuLrkj.k djk;k tk;sxkA 
 

03- izR;sd ekg lh-,- QeZ }kjk ifj{ks=k/khu leLr lgdkjh xUuk fodkl lfefr;ksa] leLr xUuk 
fodkl ifj’knksa }kjk iszf’kr ekfld fjiksVZ ,oa ftyk Lrj ls izkIr =Sekfld vkfMV fjiksVZ dk 
xgurk ls v/;;u fd;k tk;sxk] lkFk gh ,l-th-ds- ekM~;wy 04 o 05 ij xksj[kiqj ifj{ks= 
dh xUuk lfefr;ksa@ifj’knksa dh vkuykbu miyC/k fjiksVZ dh leh{kk Hkh dh tk;sxhA 
leh{kksijkUr fjiksVZ esa ik;h x;h xEHkhj dfe;ksa ds vk/kkj ij mi xUuk vk;qDr] xksj[kiqj 
}kjk fu;r de ls de 02 xUuk lfefr;ksa ,oa 02 xUuk fodkl ifj’knksa dk ekfld :Ik ls 
vkSpd fujh{k.k djrs gq, viuh vkfMV fjiksVZ mi xUuk vk;qDr] xksj[kiqj dks vfuok;Zr% 
iszf’kr dh tk;sxhA mi;qZDrkuqlkj mi xUuk vk;qDr] xksj[kiqj }kjk foÙkh; o’kZ ds vUr rd 
ifj{ks= dh leLr xUuk lfefr;ksa ,oa xUuk fodkl ifj’knksa dh ,d ckj vkSpd fujh{k.k 
vo”; djk;k tk;sxkA ifj{ks= Lrjh; lh-,- QeZ }kjk jkT; eq[;ky; dks fujh{k.k dh Nekgh 
fjiksVZ vfuok;Z :Ik ls iszf’kr dh tk;sxhA 
 

 

pkVZMZ ,dkmUVsUV ds p;u dh “krsZa 
 

01-   leLr pkVZMZ ,dkmUVsUV QeZ dk p;u ifj{ks= Lrj ij {ks=h; mi xUuk vk;qDr] 
xksj[kiqj }kjk fu;ekuqlkj tse iksVZy ls fd;k tk;sxkA vkUrfjd ys[kk ijh{kk dh xq.koÙkk 
ds n`f’Vxr fdlh Hkh n”kk esa 01 pkVZMZ ,dkmUVsUV QeZ dks 03@03 ls vf/kd xUuk 
lfefr;ksa@ xUuk fodkl ifj’knksa esa ukfer ugha fd;k tk;sxkA blds vfrfjDr fdlh ,d 
Lrj ds vkUrfjd ys[kk ijh{kk gsrq p;fur pkVZMZ ,dkmUVsUV QeZ dks vU; fdlh Lrj ij 
p;fur ugha fd;k tk;sxkA 
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02-   lEcfU/kr pkVZMZ ,dkmUVsUV QeZ lh-,-th- ¼CAG½ esa iathd`r gksuh pkfg,A iqf’V ds 
fy, Latest Empanelment dh izfr vfuok;Zr% miyC/k djkuh gksxhA 
 

03-   QeZ esa dk;Zjr pkVZMZ ,dkmUVsUV dks The Institute of Chartered Accountants of India }kjk 
uohure tkjh izek.k&i= dh izfr izkIr djkuk vfuok;Z gksxkA 
 

04-   fdlh pkVZMZ ,dkmUVsUV ;k muds fdlh ikVZuj dk dksbZ lxk& lEcU/kh ;k 
fj”rsnkj lEcfU/kr xUuk lfefr@ifj’kn esa deZpkjh ugha gksuk pkfg,A bldh iqf’V ds fy, 
pkVZMZ ,dkmUVsUV QeZ ls Loizekf.kr izek.k&i= miyC/k djkuk vfuok;Z gksxkA 
 

05-   mi;qZDr vkUrfjd ys[kk ijh{kk gsrq lh-,- QeZ dk p;u 01 o’kZ dh vof/k ds fy, 
gksxkA rRi”pkr pkVZMZ ,dkmUVsUV QeZ ds ijQkjesUl ¼fu/kkZfjr ekud½ ds vuq:Ik xUuk 
vk;qDr@fucU/kd ds vuqeksnu ds Øe esa p;u desVh }kjk uohuhdj.k djrs gq, ,d&,d 
o’kZ dk dk;Zdky vkxs vf/kdre 05 o’kksZa rd c<+k;k tk ldrk gSA 
 

 

ukfer pkVZMZ ,dkmUVsUV ds ikfjJfed njksa dk fu/kkZj.k 
Ø- 
la- 

Js.kh lfefr esa ukfer  
¼izfr ekg½ 

ifj’kn esa ukfer  
¼izfr ekg½ 

ftyk Lrj ij ukfer  
¼izfr ekg½ 

e.My Lrj ij ukfer 
¼izfr ekg½ 

1 2 3 4 5 6 
1 C 15,000.00 11,000.00 

35,000.00 40,000.00 
2 D 10,000.00 8,000.00 

 

 xUuk lfefr@ifj’kn gsrq ukfer pkVZMZ ,dkmUVsUV QeZ dh Qhl lEcfU/kr xUuk 
lfefr@ifj’kn }kjk gh ogu dh tk;sxhA 
 

 ftyk Lrj ij ukfer pkVZMZ ,dkmUVsUV QeZ dh Qhl ftyk xUuk lsok izkf/kdj.k }kjk ogu 
dh tk;sxhA ;fn ftyk xUuk lsok izkf/kdj.k dk xBu u gks vFkok foÙkh; :Ik ls l{ke u 
gks rks] v/khuLFk xUuk lfefr;ksa@ifj’knksa ls Js.kh vuqlkj v”kanku izkIr dj Hkqxrku fd;k 
tk;sxkA v”kanku dk fu/kkZj.k p;u desVh }kjk fu/kkZfjr dh tk;sxhA 
 

 ifj{ks= xksj[kiqj Lrj ij ukfer pkVZMZ ,dkmUVsUV QeZ dh Qhl ifj{ks=k/khu leLr xUuk 
lfefr;kas@ifj’knksa ls Js.kh vuqlkj v”kanku izkIr dj Hkqxrku fd;k tk;sxkA v”kanku dk 
fu/kkZj.k p;u desVh }kjk fu/kkZfjr dh tk;sxhA 
 

 

pkVZMZ ,dkmUVsUV ds izeq[k dÙkZO; vkSj ftEesnkfj;kW 
 

  xUuk fodkl lfefr;ksa@ifj’knksa dh vkUrfjd ys[kk ijh{kk lEikfnr fd;s tkus esa pkVZMZ 
,dkmUVsUV QeZ dh vR;Ur egRoiw.kZ Hkwfedk gksxh] ftlesa muds }kjk foÙkh; fooj.kksa vkSj fjiksVZ dh 
lVhdrk@”kqfprk cuk;s j[krs gq, iw.kZ ikjnf”kZrk ds lkFk fofu;eksa@fn”kk&funsZ”kksa dk vuqikyu 
lqfuf”pr djk;k tk;sxk rFkk tksf[ke izcU/ku ¼Risk Management½ ds lkFk&lkFk vkUrfjd lq/kkj ,oa 
fu;a=.k esa etcwrh yk;s tkus dh flQkfj”ksa Hkh iznku dh tk;saxhA pkVZMZ ,dkmUVsUV QeZ ds izeq[k 
dÙkZO; ,oa ftEesnkfj;kW foLr`r :Ik ls v/kksfyf[kr gSa& 
 

01 mifLFkr jgdj vfHkys[kksa dk HkkSfrd lR;kiu& pkVZMZ ,dkmUVsUV QeZ }kjk xUuk lfefr@ifj’kn 
dk;kZy;ksa esa mifLFkr jgdj leLr ys[kk fjdkMksZa dk xgurk ls vkfMV] foÙk ,oa ys[kkadu izfØ;kvksa 
dk ekudksa ds vuq:Ik xgurk ls ewY;kadu] ifjpkyu n{krk dk vkadyu ,oa mudh lVhdrk ,oa 
ikjnf”kZrk dh tkWp dh tk;sxhA muds }kjk ys[kk ijhf{kr dk;kZy;ksa ¼lfefr@ifj’kn½ esa viuh 
mifLFkfr vkSipkfjd :Ik ls ,l-th-ds- flLVe ij ^^iap&bu] iap&vkmV** ¼Punch-In, Punch-out½ ds :Ik esa 
ntZ djuh gksxhA mDr ds vfrfjDr lfefr;ksa@ifj’knksa@ftyk xUuk vf/kdkjh dk;kZy;ksa ,oa mi 
xUuk vk;qDr dk;kZy; esa rSukr lh-,- QeZ dks viuh vkfMV ,oa fd;s x;s dk;ksZa dh fjiksVZ vkulkbV 
QhfMax dh lqfo/kk iksVZy ij vkuykbu miyC/k gksxhA 
 

02 tksf[ke izcU/ku ¼Risk Management½& foÙkh; folaxfr;ksa] vijk/k] /kks[kk/kM+h] xcu ,oa Hkz’Vkpkj ls tqM+s 
ekeyksa ij dM+h fuxjkuh j[kuh gksxh rFkk ,sls ekeyksa dk irk yxrs gh mlds uqdlku dh lEHkkouk 
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vkSj udkjkRed izHkko dks jksdus@de djus ds fy, rRijrk ds lkFk rRdky vf/kdre 48 ?k.Vs ds 
vUnj fu;elaxr dk;Zokgh djkrs gq, mPpkf/kdkfj;ksa dks fjiksfVZax djuh gksxhA 
 

03 xEHkhj foÙkh; ekeyksa dh Red Flagging, Escalation & Time Bound Compliance& dksbZ xEHkhj foÙkh; izdj.k] 
folaxfr;kW ;k o’kksZa ls pys vk jgs ,slh xEHkhj fof”k’V vkifÙk;kW@ekeys] tks laosnu”khy ;k lansgizn 
izdV gks jgs gksa rFkk lfefr dks vkfFkZd {kfr igqWpk jgs gksa vkSj muij rRdky dk;Zokgh ¼Compliance½ 
visf{kr gks] ,sls ekeyksa dks fpUgkafdr djrs gq, pkVZMZ ,dkmUVsUV QeZ dk ;g nkf;Ro gksxk fd og 
bldh rRdky vkSj fof/kor lwpuk lEcfU/kr vf/kdkfj;ksa dks nsrs gq, bUgsa Red Flag dh Js.kh esa ntZ 
djsaA rRi”pkr vkifÙk;ksa@ekeyksa dh izd`fr ,oa xEHkhjrk ds vuq:Ik buds le;c) fujkdj.k ¼Time 

Bound Compliance½ gsrq le; fu/kkZfjr dj fujkdj.k dh fu;ekuqlkj dk;Zokgh djk;saxsA Red Flagged ekeyksa 
ds fuiVkjs esa ;fn fdlh Lrj ij fdlh Hkh izdkj dh dksrkgh ;k ykijokgh cjruk ifjyf{kr gqbZ 
vkSj ekeyk@izdj.k eq[;ky; Lrj ij igqWpk] rks izdj.k esa lEcfU/krksa ds fo:) dM+h n.MkRed 
dk;Zokgh dh ck/;rk gksxh] blesa Ik;Zos{k.kh; vf/kdkjh Hkh dk;Zokgh ifjf/k esa gksaxsA 
 

04 ijke”kZnkrk ,oa lykgdkj& lh-,- QeZ }kjk foÙkh; izfØ;kvksa] vkUrfjd fu;a=.kksa vkSj vuqikyu 
mik;ksa dks csgrj cukus ds fy, leqfpr fu’d’kZ ,oa flQkfj”ksa iznku dh tk;saxhA fdlh Hkh egRoiw.kZ 
eqn~nksa ij viuk fu’d’kZ ;k lq>ko nsus] lfefr@ifj’knh; dkfeZdksa ,oa vf/kdkfj;ksa ls dk;kZof/k esa 
lgtrk ls okrkZ ,oa laokn gsrq izHkkoh lapkj nq:Lr j[krs gq, eksckby okrkZ ;k okg~V~l&,Ik 
¼WhatsApp½ xzqi ds ek/;e ls Hkh vkifÙk;ksa dk fujkdj.k djus ds lkFk&lkFk dkfeZdksa dks izf”kf{kr Hkh 
fd;k tk;sxkA bl gsrq izR;sd ifj{ks= Lrj ij okg~V~l&,Ik ¼WhatsApp½ xzqi ds ek/;e ls foÙkh; 
“kadkvksa dk lek/kku ;Fkk”kh?kz fd;k tk;sxkA 
 
 

vkfMV ds nkSjku ijh{k.k gsrq eq[; fcUnq ¼Scope of Work½ 
 

ys[kk ,oa cSafdax fu;a=.k& 
01- dk;ksZa dk dkfeZdokj vkoaVu] ftlesa QhfMax djus okyk ¼Maker½] ijh{k.kdrkZ ¼Checker½ vkSj 

Lohd`rdrkZ ¼Approer½ vyx&vyx gksuk pkfg,A 
02- Lohd`rdrkZ vf/kdkjh }kjk leLr ckmplZ ds lR;kfir gksus dh fLFkfrA 
03- xUuk fuos”k ,Ik ds ek/;e ls Ø;&foØ; ,oa vo”ks’k LVkd dh izfof’V;ksa ds feyku dh 

fLFkfrA 
04- dS”kcqd ,oa ystj ds nSfud :Ik ls v|ru fd;s tkus rFkk mudk ckmplZ o cSad fooj.kksa 

¼Bank Statement½ ls feykuA 
05- nksgjh izfof’V iz.kkyh ¼Double Entry System½ ds vUrxZr ys[kkadu dk;ksZa dk lEiknuA 
06- xUuk lfefr;ksa ,oa xUuk fodkl ifj’knksa ds laLFkkokj ys[kk dk;ksZa dk i`Fkd&ìFkd ijh{k.k 

,oa izfof’V;ksa dk lR;kiuA 
07- ,l-th-ds- iksVZy ij deZpkfj;ksa ds ekuo lEink lEcU/kh izfof’V;ksa ds v|kof/kd gksus ,oa 

mudk lR;kiuA 
08- dkfeZdksa ds osru ?kVdks ,oa cSad fooj.kksa dk ijh{k.k ,oa lR;kiuA dkfeZdksa ds ns;dksa dk 

Work Flow ,oa mUgsa le; ls lsok ykHk fn;s tkus gsrq l{ke izkf/kdkjh dks SMS Alert.   
09- dkfeZdksa ds osru ?kVdksa ,oa cSad [kkrs esa ifjorZu@ifjektZu gsrq l{ke vf/kdkjh dk 

vuqeksnuA 
10- QkWeZ 26AS] cSad izek.k i=ksa vkSj [kkrk cgh izfof’V;ksa ds lkFk C;kt vk; dk feykuA 

 
 

cSad lkof/k tek ¼,Q-Mh-vkj-½& 
01- ,Q-Mh-vkj- fofu;kstu ds lEcU/k esa fuxZr v|kof/kd vkns”kksa@funsZ”kksa dk vuqikyuA 
02- cSad ls FDR Confirmation Certificate izkIr fd;k tkukA 
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03- ,Q-Mh-vkj- dh lqj{kk& nks ukfer vf/kdkfj;ksa dh la;qDr vfHkj{kk esa ewy ,Q-Mh-vkj- dk 
vuqj{k.kA 

04- vuqjf{kr ,Q-Mh-vkj- dh ewy izfr dk =Sekfld HkkSfrd lR;kiu ,oa lR;kiu izek.k&i=A 
05- ,Q-Mh-vkj- gsrq cSad esa /kujkf”k isz’k.k vkSj cSad }kjk ,Q-Mh-vkj- rS;kj djus dh frfFkA 
06- ,Q-Mh-vkj- ifjiDork ¼Maturity½ ,oa iqu% fofu;kstu ¼Re-appropriation½ dk vkfMV djsaA 
07- ,Q-Mh-vkj- jftLVj fu/kkZfjr izk:Ik ;Fkk& ,Q-Mh-vkj- la[;k] cSad dk uke o “kk[kk] 

fofu;kstu dh frfFk] fofu;kstu dh /kujkf”k] fofu;kstu dh vof/k] C;kt nj] ifjiDork 
frfFk] ifjiDork /kujkf”k vkfn ds vuqlkj rS;kj djuk ,oa fofu;ksftr ,Q-Mh-vkj- dh 
v|kof/kd izfof’V dk ijh{k.kA 

08- C;kt ij dkVs x;s VhMh,l ¼TDS½ dk nkok [kkrksa esa izkI; ¼Recoverable½ ds :Ik esa iznf”kZr 
fd;k tkukA 

09- ,Q-Mh-vkj- ds le;iwoZ Hkqukus ¼Premature encashment½ dh fLFkfr esa mfpr dkj.k ,oa l{ke Lrj 
ls Lohd`fr izkIr gksuk ,oa Hkquk;h x;h /kujkf”k dk fu/kkZfjr en esa gh [kpZ fd;s tkus dh 
fLFkfrA 

10- dS”kcqd ,oa ystj esa ,Q-Mh-vkj- fofu;kstu dk fooj.k vafdr fd;k tkuk rFkk ifjiDork 
mijkUr izkIr /kujkf”k ls mldk feyku fd;k tkukA 
 

 

udnh vkSj cSad fu;a=.k ¼Cash & Bank Controls½&  
01- udnh vkSj psd cqd dh la;qDr vfHkj{kk dh iqf’VA 
02- psd tkjh djus okys jftLVj esa jn~n fd;s x;s psdksa dk lR;kiuA 
03- [kks;s gq, psdksa ds fy;s ,Q-vkbZ-vkj- ntZ djkus dh fLFkfrA 
04- xUuk fodkl v”kanku izkIr djus gsq vkj-Vh-th-,l- iz.kkyh ds mi;ksx djus dh fLFkfrA 
05- cSad [kkrk [kksyus ds fy, l{ke vf/kdkjh ls Lohd`frA 
06- cSad lek/kku fooj.k ¼Bank Reconciliation Statement½& lHkh cSad [kkrksa ds ekfld lek/kku fooj.k 

¼HkkSfrd ,oa ,l-th-ds- iksVZy½ ,oa muesa folaxfr dh fLFkfr] muds lek/kku@fujkdj.k dk 
mik; rFkk lkekU; cgh [kkrs ls mldk feykuA 

07- cSad cSysUl dh iqf’V& ekfld cSad cSysUl dh iqf’V ,oa ystj ls feykuA 
08- izR;sd cSad Hkqxrku izfof’V dk feyku Hkqxrku ds ewy fcy ,oa ckmplZ] ftuesa psd la[;k] 

ckmpj Øekad] Hkqxrku dk mn~ns”;@fcy fooj.k vkfn vafdr gks] ds lkFk fd;k tkukA 
09- QqVdj udnh ¼Petty Cash½ lhek dk ikyu lqfuf”pr fd;k tkukA 
10- psd cqd dk lqjf{kr j[k&j[kko rFkk [kjkc ,oa viz;qDr psdksa dks Bhd izdkj jn~n dj lgh 

izdkj ls j[kukA 
11- izR;sd foÙkh; o’kZ dh lekfIr ¼31 ekpZ½ ij lfefr@ifj’kn ds lHkh cSad [kkrksa dk [kkrkokj 

cSysUl iqf’V izek.k&i= ¼Bank Balance Confirmation Certificate½ izkIr dj [kkrksa dk feyku fd;k 
tkukA 
 

 

vkns; nkos ¼Unpaid Claim½ dk fu;a=.k& 
01- lHkh vns; nkoksa dk ,d vyx jftLVj ¼,l-th-ds- vkSj eSuqvy½ esa mfpr fooj.k ds lkFk 

j[k&j[kko ,oa cSad [kkrksa ls ekfld feyku ¼Reconciliation½A  
02- e`r fdlku jftLVj ¼Deceased Farmer Ledger½ vyx ls rS;kj gks rFkk e`R;q dh iqf’V vfHkys[kksa 

,oa ifjokj ls izkIr tkudkjh ls djsa rFkk mldk viMs”ku ,l-th-ds- ij ns[ksaA 
03- e`r fdlkuksa ds Hkqxrku ds fy, vko”;d vfHkys[k ;Fkk& e`R;q izek.k& i=] mÙkjkf/kdkj 

izek.k&i=] fdlku vkbZ-Mh- vkSj ukfer O;fDr ds vk/kkj dkMZ dk feykuA 
04- yfEcr nkos] jftLVj esa vyx ls rS;kj gks] ftlds fy, uksfVlsa vkfn tkjh dj mfpr 

Qkyksvi gksA 
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05- ,d o’kZ ls vf/kd iqjkus nkos l{ke Lrj ls vuqeksnu ds ckn Unclaimed Liability Account esa 
LFkkukUrfjr fd;k tk;A 

06- vuisM xUuk ewY; Hkqxrku gsrq tkjh fn”kk&funsZ”kksa dk vuqikyuA 
 

 

ctVh; fu;a=.k ¼Budgetary Controls½& 
01- lfefr ctV gsrq le;&le; ij fuxZr fn”kk&funsZ”kksa dk “kr&izfr”kr vuqikyuA 
02- ;g lqfuf”pr fd;k tk;s fd iksVZy ij lHkh ctV “kh’kZd ¼Budget Head½ Li’V :Ik ls iznf”kZr 

gks rFkk fdlh Hkh vksojju ¼Over-run½ ;k vUrj en lek;kstu ¼Inter-head Adjustment½ dh fLFkfr esa 
flLVe vyVZA 
 

 

xUuk fodkl va”knku& 
01- isjkbZ l= ds nkSjku ikf{kd :Ik ls vkiwfrZr xUus dh ek=k ,oa mlds vuqlkj xUuk fodkl 

v”kanku dh x.kukA 
02- isjkbZ l= dh lekfIr ij dqy vkiwfrZr xUus dh ek=k dk feyku phuh fey vfHkys[kksa ls 

fd;k tkuk rFkk rn~uqlkj lfefr v”kanku dh x.kukA 
03- xUuk lfefr@ifj’kn Lrj ls nSfud vkiwfrZr xUus dh lwpuk ,l-th-ds- iksVZy ij viMsV 

fd;k tkukA 
04- ys[kk vfHkys[kksa esa xUuk fodkl va”knku ls vk; ds fooj.k lgh izdkj ls vafdr fd;k 

tkukA 
 

 

d`f’k fuos”k ¼Agri Inputs½ forj.k ,oa _.k fu;a=.k& 
01- d`f’k fuos”k forj.k gsrq iathd`r vkSj ik= lnL;ksa dks gh ØsfMV ij forfjr fd;k tk;sA ,sls 

lnL;ksa dks dksbZ lgk;rk u nh tk;s ftudh iwoZ nsunkfj;kW cdk;k gS ;k fMQkYVj gSA 
02- izR;sd lnL; dks forfjr dh xbZ d`f’k fuos”k dh ek=k muds yksu fyfeV] tks fd muds 

lR;kfir xUuk {ks=Qy ¼,l-th-ds- MkVk½ ds vuqlkj gksA 
03- vkoaVu lwph vkSj vuqeksnu nLrkostksa dh leh{kk djsa] rkfd fooj.k U;k;laxr vkSj ikjn”khZ 

gksA 
04- ,d mfpr _.k [kkrk&cgh ¼Loan Ledger½ j[kh tk;s] ftlesa lHkh ysunsu izkjfEHkd “ks’k] 

forj.k] olwyh] C;kt x.kuk] iquHkqZxrku vkSj bfr”ks’k ¼Closing Balance½ ntZ gksaA 
 

 

vU; vfHkys[k j[k&j[kko ¼Other Records & Documentation½& 
01- fu;r ekudksa ,oa enksa ls brj ds vfHkys[kksa esa ^^Paid by me** dh fLFkfrA 
02- MsM LVkd jftLVj esa lgh izk:Ik ij v|kof/kd izfof’V;kW ,oa mudk lR;kiuA 
03- MsM LVkd esa jkbV vkQ ¼Right off½ uhfr ds fØ;kUo;u dh fLFkfrA 
04- foÙkh; o’kZ ds vUr esa ofdZax LvsVesUV ,oa lHkh cSad lek/kku iw.kZ gksus ds ckn gh cSysUl”khV 

dks vfUre :Ik fn;k tkukA 
 

 

lkekU; ,oa fo”ks’k ys[kk ijh{kk ¼General Audit Procedures½& 
01- lkekU; ,oa fo”ks’k ys[kk ijh{kk izfrosnuksa dk fuLrkj.k djk;k tkukA 
02- foÙkh; vfu;ferrkvksa ;k lafnX/k izfof’V;ksa dk fooj.k rS;kj djukA 
03- Lohd`r ctV] okLrfod vk; ,oa O;; dh rqyukA 
04- Lohd`r ctV ls vkf/kD; O;; dk feyku ,oa fjiksVZ rS;kj djukA 
05- vfyf[kr ysu&nsu dk fooj.k rS;kj djuk ,oa folaxfr nwj djkukA 
06- ykijokgh ds dkj.k gqbZ foÙkh; {kfrA 
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07- Lohd`r vfxzeksa ds lkis{k olwyhA 
08- lfefr }kjk forfjr _.k ds cSad fjD;wiesUV@olwyh dh fLFkfrA 
09- mÙkjnk;h dkfeZd ds }kjk cjrs x;s xcu@vfu;ferrk@ykijokgh dk vfHkys[k rS;kj 

djukA 
10- okg~; ys[kk ijh{kk ds nkSjku lg;ksxA 
11- lfefr ,oa ifj’kn ds dkfeZdksa dks vkoafVr dk;Z ds vuqlkj mUgsa izf”kf{kr djukA 
12- lgdkjh xUuk lfefr;kas ,oa xUuk fodkl ifj’knksa ds foÙkh; fgrksa dh j{kk gsrq vU; dksbZ 

lq>ko fn;k tkukA 
 
 

  lgdkjh xUuk fodkl lfefr;ksa@xUuk fodkl ifj’knksa esa vkUrfjd ys[kk ijh{kk dk;Z gsrq 
ukfer pkVZMZ ,dkmUVsUV QeZ dk ;g dÙkZO;@nkf;Ro gksxk fd os Lora= ,oa fu’i{k :Ik ls 
O;ofLFkr] vuq”kkflr ,oa lq/kkjkRed nf̀’Vdks.k viukrs gq, xUuk lfefr@ifj’kn ds lexz foÙkh; 
dk;Zdykiksa ,oa ys[kkadu izfØ;kvksa ,oa iz.kkfy;ksa dk fu;ekuq:Ik ewY;kadu djsaxs rFkk ys[kk ijh{kk ds 
nkSjku fdlh vfu;ferrk ;k xcu dk izdj.k mn~?kkfVr gksus ij rRdky mPp Lrjkas dks fjiksVZ 
djsaxsA  
  orZeku esa xUuk lfefr;ksa@ifj’knksa dk leLr foÙk ,oa ys[kk lEcU/kh dk;Z LekVZ xUuk 
fdlku iksVZy ¼,l-th-ds-½ ds ekM~;wy 04 ,oa 05 ds ek/;e ls iw.kZ ikjnf”kZrk ds lkFk lEikfnr fd;k 
tk jgk gSA blh Øe esa ,l-th-ds- iksVZy ij xUuk lfefr;ksa@ifj’knksa ds ^^vkUrfjd ys[kk ijh{kk 
iz.kkyh** dks ekM~;wy 04 o 05 ds vUrxZr ;FkkLFkku fodflr dj leLr vkfMV izfØ;kvksa dks 
Lopkfyr fd;k tk;sxk] rkfd eSuqvy =qfV;ksa dks de djrs gq, tksf[ke izcU/ku ds rgr okLrfod 
le; esa MsVk dh fuxjkuh djus ls dfe;ksa@=qfV;ksa dk Rofjr fujkdj.k gks ldsA 

                                                                                            
                                                      mi xUuk vk;qDr@mi fucU/kd 
                                                    lgdkjh xUuk ,oa phuh fey lfefr;kW 
                                                             ifj{ks=& xksj[kiqj                                        
 
 
 


